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Procedimento para migracao dos e-mails armazenados
no servidor de e-mails para o G Suite Educacional
utilizando o Outlook 2010

Siga o passo a passo abaixo para saber como configurar Gmail no Outlook 2010:

Passo a passo para configurar Gmail no Outlook apés instalado.

1. Com o Outlook aberto, clique em file ou arquivo em portugueés.
T S — Inbox - PO e S
Home Send / Receive Folder View Add-Ins Q"

Account Information
-1 user@example.com (IMAP)

Info = MAp/SMTP v
g Add Account
Open b
gust _ Account Settings
:ﬂ” Madify settings for this account and configure

Help ot additional connections.

Account
] Options seftings -
B9 Exit

- Mailbox Cleanup
\'\/Ié Manage the size of your mailbox by emptying
Deleted Iterms and archiving.

Cleanup
Tools *
o Rules and Alerts
R Use Rules and Alerts to help erganize your
T incoming e-mail messages, and receive updates
Manage Rules when items are added, changed, or removed.
& Alerts
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2. Apbs selecionar a configuracdo de uma nova conta, escolha a opgdo de
configurar manualmente os ajustes da conta.

> Favorita £

............ Add New Account w

Auto Account Setup

4 yserd)
Connect to other server types.

=
=K
=1
3
&=
[a 4

4 yserd)

("1 E-mail Account

431
L3
=
(af

Lo o

() Text Messaging (SMS)

Il §@ Manually configure server settings or additional server types
o Cal

& Co !
ﬂ Tas. =

Microsoft Qutlook |:| ~
J@E - Ky

< Badk MNext = |[ Cancel ] k

3. Selecione a op¢do “Internet E-mail“.
Tita 4

Add Mew Account - &J

Choose Service

I @ Internet E-mail

] Connect to POP or IMAP server to send and receive e-mail messages.

Microsoft Exchange or compatible service
Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.

]

Text Messaging (SM5)
Connect to a mobile messaging service,

Other
Connect to a server type shown below.

Ly

Fax Mail Transport

< Back |[ Next = ][ Cancel ] P

. | Microsoft Outlook . ~
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» Najanela de configuracoes da conta:
il j |+ S S Inbox - user@example.com - Microsoft Dut[ook_|_ = | e

| File,, | Home Send / Receive Folder WView Add-Ins W HETWORKOVERLOAD.COM %2 :}
> Favarite 2
<
............ Add New Account &J
Outlo | | B
. =l Internet E-mail Settings z
s Each of these settings are required to get your e-mail account working. g
= o
2
=E S
& 1 User Information Test Account Settings a
-1
L Your Mame: After filing out the information on this screen, we 3
Sy recommend you test your account by dicking the button g-
b= E-mail Address: conta@dominio.com.br | below, (Requires network connection) g
La 3 m
Server Information a—
4 yser@ Test Account Settings ... -
Account Type: IMAP Iz‘
431 ) -
3 Incoming mail server: | map gail oom I Test Account Settings by dlicking the Mext button Y
) =
= Outgoing mail server (SMTP): | smtp.gmail.com | E =
B
ol =
Logon Information =
L4 4 =
User Name: |conta@dominio.combr | &
Password: =00 [zeeees
Remember password \*
_4 M3 Reqguire | ing S P d Authentication (SPA
i [T]Require logon using Secure Password Authentication (SPA)
o Cal
8=| co | [ 1
J < Back ]| Next > | [ Cancel ] k
N |
ﬂ L ——————————— — 4
Microsoft Outlook |:| -
JE - Ky
Ttems: 1 | | I Eg 100% (=) [ ()

>> Em “User Information” (Informag¢des do Usuario), no campo de endereco de e-
mail insira o nome do e-mail completo o qual quer configurar;

>> Em “Server Information®, utilizando IMAP, preencha os seguintes campos como:
Incoming mail server (Servidor de Entrada): imap.gmail.com

Outgoing mail server (SMTP): smtp.gmail.com

>> Em “Logon Information” (Informagdes de Logon):

User Name: o email completo (com “@im.ufrj.br”)

Password: a senha do respectivo e-mail

» Apos preencher estes dados, acesse a opgao “More Settings” (Mais
Configuragoes);
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4. Dentro de “Mais Configuracoes” na aba “Avancado“:

IR |+ T T box - user@example.com - Microsoft Outlook (Trial)
Home send / Receive Folder View Add-Ins =7 @
* Favorits <
§ £
............ Add New Account
Internet E-mail Settings thn
> Outla | | B
o Internet E-mail Sett z
= Each of these setti General I Sent Items | Deleted Items g
A1 Outgoing Server | Connection I Advanced -]
- =
=14 Server Port Mumbers = E
& 0 User Information ~ ]
Incoming server (IMAF): @ Use Defaults =
LQ ] Your Mame: S SCTEEMN, WE =
= Use the following type of enarypted connection: | SSL IE‘ dicking the button g-
4= E-mail Address: ) g
g9 Outgoing server (SMTF): "
Server Information . . E—
4 yser@| Use the following type of encrypted connection: | SSL |Z| 5
. Account Type:
a1 Server Timeouts
- Incoming mail server: . paiisiicat bt V
4 < Short = Long 1 minute o
= Outgoing mail server (5M Folders E E
{5 =
Logon Information Root folder path: :
S User Mame: i
&
Paszword:
—| Ma . .
R I 5
i [~ Require logon using S T—
o Cal
8=| col |
& () o) o) (o) |;

ﬁ e ——a eSS ——— - A
i Y

Items: 1 | | @ 100% (=) [ (+)
e Porta do IMAP: 993

e Tipo de Criptografia: SSL

e Porta do SMTP: 465

e Tipo de Criptografia: SSL
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5. Dentro de “Mais Configuracdes” na aba “Outgoing server” (Servidor de

7 .
Saida):
| _‘1 |= : Inbox - user@example.com - Microsoft Outlook il | ]
Home Send / Receive Folder View Add-Ins Ll ﬁ
» Favorits <
. £
____________ Add New Account 2 N &J
Internet E-mail Settings w
Outlo ]
. Internet E-mail Seth =
user@ Each of these setti [ General I sent Items I Deleted Items g
31 Qutgeing Server | Connection | Advanced g
- 5]
H=d [¥] My outgoing server (SMTP) requires authentication r g
&1 User Information . . . o a
M Use same settings as my incoming mail server o
[; G J Your Mame: Log on using S SCTEEN, We 3
Sy dicking the button g-
= E-mail Address: 5
Lo 9 2
Server Information =
4 yser@| ) — '
. Account Type: Femember password |
407 Require Secure Password Authentication (SPA)
3 Incoming mail server:  [4 : ng the Next button \ 4
\ =
=1 Outgoing mail server (5M E g
] =
Logon Information =
=
T3 User Mame: i
&
i| Password:
) M3
Require | ing
! [ require logon using More Setings ..
| Cal
8 L i
=| Col
g o) et |5 ;
E Tad

o] O3 [3] -

D N

Marque as opg¢des “Meu servidor de saida (SMTP) requer autenticacdao” e “Usar as
mesmas configuracdes do servidor de entrada“. Clique em Ok e apés em NEXT
(avancar).
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Passo a passo para configurar (E-MAIL AINTIGO) no Outlook apds instalado.

6. Com o Outlook aberto, clique em file ou arquivo em portugués.
. I i
Home Send / Receive Folder View Add-Ins @

Account Information

-1 user@example.com (IMAP)

e > map/sMTe T
g Add Account k
Open
Bunt _ Account Settings
gb” Madify settings for this account and configure

Help ] additional connections.

Account
1 oOptions Settings
B Exit

= Mailbox Cleanup
\'\/Ié Manage the size of your mailbox by emptying
Deleted Iters and archiving.

Cleanup
Tools
& Rules and Alerts
R Use Rules and Alerts to help erganize your
B incoming e-mail messages, and receive updates
Manage Rules when items are added, changed, or removed.
& Alerts

7. ApOs selecionar a configuragdo de uma nova conta, escolha a opcdo de
configurar manualmente os ajustes da conta.

» Favorita <

............ Add New Account - &J

Auto Account Setup
Connect to other server types.

4 yser@

L7

=
& o

1 E-mail Account

() Text Messaging (SMS)

<l M3

¥ J'@ Manually configure server settings or additional server types
0| Cal

ﬁ Tasl— = ).

Microsoft Qutlook |:| ~
@ | Ky
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8. Selecione a op¢ao “Internet E-mail“.
it £

Add Mew Account &J

Choose Service

i @ Internet E-mail

) Connect to POP or IMAP server to send and receive e-mail messages,

Microsoft Exchange or compatible service

Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.

3]

Text Messaging (SMS)
Connect to a mobile messaging service.
Other

Connect to a server type shown below,
Fax Mail Transport

L U

< Back |[ Next > ][ Cancel ] k

- Al . | Microsoft Outlook . -
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» Najanela de configuracoes da conta:
Nessa janela colocaremos as informag¢oes do antigo correio.

o j |+ __- i Inbox - user@example.com - Microsoft Dut[ook_l = | i iy

I File,, | Home Send / Receive Folder WView Add-Ins W HETWORKOVERLOAD.COM %2 :}
> Favarite £
<
............ Add New Account &J
Outlo | g
4 =l Internet E-mail Settings =
e Each of these settings are required to get your e-mail account working. g
=R ]
1 o]
=k S
& 0 User Information Test Account Settings a
-1
Ia Your Mame: After filing out the information on this screen, we 3
Sy recommend you test your account by dicking the button g-
el E-mail Address: conta@dominio.com.br | below, (Requires network connection) g
La 3 ]
Server Information E-
4 yserd Test Account Settings ... °
Account Type: IMAP Iz‘
431 ) -
3 Incoming mail server: | map gail oom I Test Account Settings by dicking the Mext button Y
| =
:51 Outgoing mail server (SMTP): | smitp.gmail.com | E E
‘2 =
Logon Information =
Bl e Name: — g
ST |oonta@don1|n|o.oom.br | =
Password: 00000 |=wwwes
Remember password \
= R Require | ing S P d Authentication (SPA
i [T Require logon using Secure Password Authentication (SPA)
o Cal
8=| co | [ Y
J < Back ]| Next > | [ Cancel ] k
. |
ﬂ L ——————————— — 4
Microsoft Qutlook |:| ~
o E- Ky
Ttems: 1 | | m B 100% (=) [} {+)

>> Em “User Information” (Informag¢des do Usuario), no campo de endereco de e-
mail insira o nome do e-mail completo o qual quer configurar;

>> Em “Server Information®, utilizando IMAP, preencha os seguintes campos como:
Incoming mail server (Servidor de Entrada): correio.ima.ufrj.br

Outgoing mail server (SMTP): correio.im.ufrj.br

>> Em “Logon Information” (Informag¢des de Logon):

User Name: o email completo (com “@im.ufrj.br”)

Password: a senha do respectivo e-mail (Lembrando que essa senha é a do
servidor antigo)

» Apos preencher estes dados, acesse a opcao “More Settings” (Mais
Configuragoes);
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9. Dentro de “Mais Configuracdes” na aba “Avancado“:
8 ;

IR |= Inbox - user@example.com - Microsoft Outlook (Trial) = [
Home Send / Receive Folder View Add-Ins ) @
» Favorits £
£
............ Add Mew Account L B &J
Internet E-mail Settings lﬁhﬂ
> Outlo | 5
A g Internat E-mail Sett z
& Each of these setti General I Sent Items | Deleted Items g
=] Outgoing Server | Connection I Advanced -]
- | ]
= 4 Server Port Numbers ‘ g
& 0| userInformation e a
Incoming server (IMAF): @ Use Defaults B
LQ J Your Mame: S screen, we 2
= Use the following type of encrypted connection: | SSL El diddng the button g-
4= E-mail Address: ) 5
a9 Outgoing server (SMTF): =
" =
Server Information T
4 yser@| Use the following type of encrypted connection: | SSL |Z| !
§ Account Type:
41 Server Timeouts
3 Incoming mail server: Short J Long 1 minute ng the Next button V
) =
= Outgoing mail server (5M E g2
3 Folders 2
Logon Information Root folder path: =
- =
b User Mame: i
&
Paszword:
—| Ma

Require | ing S
| [~| Require logon using More Settings ...

] cal

@Coa [ oK H Cancel l E k
32“‘57 ............................................................ N P

Ttems: 1 | | @ 100% (=) . )
e Porta do IMAP: 993

e Tipo de Criptografia: SSL

e Portado SMTP: 587

e Tipo de Criptografia: SSL
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10.Dentro de “Mais Configuracdes” na aba “Outgoing server” (Servidor de

Inbox - user@example.com - Microsoft Outlook

Home Send / Receive Folder View Add-Ins Ll ﬁ
» Favorite <
g _ £
____________ Add Mew Account -
Internet E-mail Settings w
Outla G|
Internet E-mail Seth =
4 user@ Each of these setti [ General | Sent Items I Deleted Items g
=N Outgoing Server Connection | Advanced '§
- ]
= [¥] My outgoing server (SMTP) requires authentication r g
&1 User Information . . . o a
(M Use same settings as my incoming mail server =
,__6 J Your Name: Log on using s sCreen, we 3
] dicking the button g-
e E-mail Address: ) 5
Lo 9 2
Server Information T
4 yser@| . o )
. Account Type: Remember password |
441 Require Secure Password Authentication (SPA)
3 Incoming mail server:  [4 : palfeiiexEhetay v
. =
= QOutgoing mail server (5M E el
@ 5
Logon Information =
=
I User Name: £
@
| Password:
] M3
Require logon using 4
H D g i J More Setlings ...
o Call
i) cof ) (o |
=| Col OK Cancel
=
— k> ] ;
ﬁ Tad

ol O3 [ -

D N

Marque as opgdes “Meu servidor de saida (SMTP) requer autenticacao” e “Usar as
mesmas configuracdes do servidor de entrada“. Clique em Ok e apés em NEXT

(avancar).

Caso tenha alguma ddvida de como arrastar as pastas para a sua nova conta no
servidor Gsuite, pode acessar o video abaixo.

https://drive.google.com/file/d/1SZiMOVwqOF5pPkJ4vkmekOFXblaQ-dWp/view
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